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Faculty Liaison
Logging In
1. Faculty will log into InPlace at https://ric-us.inplacesoftware.com/student/home using single Sign-On. 
2. Select Staff and Students option to login using your MyRic account. If you are already logged into your RIC account, you will be signed in automatically.
3. In the Username field enter your credentials (If necessary). 
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Dashboard
1. You will be able to view all of the upcoming placements for your assigned students on the left side of your screen. 
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2. All notifications and to do items will show on the right side of your screen e.g. logbooks and assessments










Viewing Students and their placements
1. Click on Students to view all of your students and their placements.
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2. Click on the student’s name to view their placement details. 
3. On the placement details you will find your student’s uploaded learning contract and date of 
       submission. 
4. You will also update their learning contract status and enter any comments. This will let the student know if anything has changed or if they need to make updates and resubmit.
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Agency Site Visit
1. The Agency Site Visit form will appear on the right hand side of the placement details page. 
2. The first site visit is mandatory.
3. Click on the arrow on the right hand side of the field to open the question.
4. Click into the field to see a dropdown of your options and make your selection(s).
5. Click submit.
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Students log their hours (optional)
1. Click on the Placement Schedule Tab to view the student’s logbooks.
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2. Click on a submitted logbook to approve the student’s timesheet and weekly supervision.
3. Click Approve if log looks good.
4. . If you want the student to REVISE the log book enter a comment at the bottom in the supervisor comment to let them know what needs to be corrected. Then press the Revise button to send a request back to the student to revise their logbook.
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24 Hour Time Chart:

[image: ]

	Page 7 of 7


image3.png
Quantum Information Technology





image4.png
MyRIC ID

Password )

LOGIN

Foigat passo?




image5.PNG
ToD0 @

[= LogBook
2 Logbooks for SW Tester require Approval/Finalisation >

Attendance Summary

Current/Upcoming

© current (1)
NOTIFICATIONS o

SW Tester

Dawnertais Agency
21 Augto 11 Dec

General 480 Hours




image6.png
Placements

FILTER
Student Name

Status
Allstatuses

Agency

All agencies

Student Code
Experience

v Allexperiences
start Date

v monthdayryear

®) Include range

Placement for Disdpline status
MSW Advanced - Aging Fall  School of Social Work-

2019 Grad Current

Start/End Date

8212019 t0 12/11/2019

Supervised by

All supervisors

v Alldisciplines

End Date
8| montvdayyear g4

Exclude range

Attendance Experience Agency Supervisor

909 Days General Dawnetta Smith

institute Supervisor

Dawnetta Smith

Agency

Dawnetta's Agency

&




image7.png
Student Details Placement Details

Student Code Allocation Group MSW 1 - 2019 Fall 2020 Spring
Title Status Confirmed

Given Name Result

Surname Comments

Email Field Liaison Information

s Student Legrning contract

Learning Contract

Phone

st Contract Submitted Date and Attached Learning Contract month/day/year 5
atus

Full Time / Part Time Comments

Student Additional Details

From Student Record System
Ethnicity Select file(s)
v
Submit Chan % Cancel
GPA Overall
v
Learning Contract Status
GPATerm <
Learning Contract Status
Veteran status <

Submitted

Revise

Accepted

scbmit Chznges  [EERENEE]





image8.png
gency Site Visit 1

gency Site Visit

Please use the following check-off list to document issues/areas discussed:

l < —

|| Appropriate Supervision (2hours per week)

[ Work with oppressed/disenfranchised populations
[] Macro systems activities

[] ork involving generalist perspective

|| Research project (MSW Il)

[ ] Ethical Issues in Field

[] Work with issues re: diversity

[] Work re: social/economic justice

[ Micro systems activities

Clear

gency Site Visit 2
gency Site Visit 2
Type of Visit

Areas Discussed




image9.png
Home  Students

SW Tester

Dawnetta's Agency £8 21 Aug-11 Dec © 9 of 9 General

Details Placement Schedule Assessment Reports (0)

Attendance Summary
—— )
O4sohrsallocated @5

Attendance  Date shift Attended Hours ent Re: Confirmed Comments Status Action
) 8/1/2019 6.00 - No - Approv
) 8/712019 08:00-1200 400 - No - Approv
) 8/8/2019 09, 3.00 - No - Approv
) 8/11/2019 08:00-1200  8.00 - No - Approv
) 8/12/2019 08:00-16:00  8.00 - No - Approv
) 8/13/2019 08:00-16:00  8.00 - No - Approv
o wam oant600 500 : : Submited O
) 8/15/2019 08:00-1200 400 - No - Submitted
° 91212019 08:00-16:00  8.00 - No - Draft

1.0 nfQiteme




image10.png
EinPlace

SW Tester
MSW Advanced - Aging Fall 2019

B Dawnetta's Agency
Aug 14,2019

@ 08:00-16:00

2 submitted

Total Time: 00:00 hrs

Session 1 00:00 hrs:

«+ LEAVE LOG BOOK

Timesheet
Attendance required
Start Time End Time

08:00 16:00

Comment

& Documents (0)

Attended Hours : 08:00 hrs, Wednesday

Break Hours
00:00 hrs

[ Absent

Saved 09:57

Session 1

) Weekly Supervision

Assessment & Comments

@ comments

Student Comment

Supervisor Comment

0/600

(oo somoe




image11.jpg
24 Hour Clock Regular Time

01:00 1:00 AM
02:00 2:00 AM
03:00 3:00 AM
04:00 4:00 AM
05:00 5:00 AM
06:00 6:00 AM
07:00 7:00 AM
08:00 8:00 AM
09:00 9:00 AM
o 10:00 10:00 AM
i 11:00 11:00 AM
12:00 Noon
13:00 1:00 PM
14:00 2:00 PM
15:00 3:00 PM
16:00 4:00 PM
17:00 5:00 PM
18:00 6:00 PM
19:00 7:00 PM
20:00 8:00 PM
21:00 9:00 PM
22:00 10:00 PM
23:00 11.00 PM
00:00 or 24:00 Midnight




image1.png
EinPlace

Smart Placement Solutions

IR

BRI
* v

Brought to you by
QuantumIT

£
g
&
s
§
g
2
©
£
8
[
s
§
g





image2.png




image12.jpeg
S

Smart Placement Solutions




image13.png




image14.png




image15.png




image560.png




image570.png




