Print this document duplex (two-sided, on one page) if possible.

[image: image1.png]



GENERAL INFORMATION
	     
	     

	PI Name
	Sponsor Name


	     
	     

	Grant Account # (the grant to be modified)
	Grant Name


DETAILS OF MODIFICATION REQUEST (Please note all budget lines that require additional funds by using positive numbers in the adjustment column and the lines that should be reduced in order to cover the additional funds necessary elsewhere by using negative numbers. Supplementary budget requests (for a sum total of additional funds) should use the normal Proposal Summary and Approval Form institutional approval process.)
	Budget Line
	Requested $ Adjustment +/-

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	NET ADJUSTMENT (should equal $0)
	0 FORMTEXT 

$0.00



	What percentage of your total grant award budget does this change represent? 
	0.00%


(Example: Requesting to move $5,000 of funds in total on a $10,000 grant award represents a 50% change in budget.)
RATIONALE / JUSTIFICATION FOR REQUEST (Funders require a stated reason for the modification on record whether the modification itself requires prior sponsor approval or not. You must disclose if this change represents a) a change in the scope of the work, b) an establishment of relatedness to other projects, c) contractual arrangements not specifically approved by the granting agency, d) rearrangement or alteration of college facilities, e) a change in the level of effort or change in PI, f ) a rebudgeting of funds originally earmarked for participant or trainee support, g) a rebudgeting specifically prohibited by the grant's special conditions, h) a rebudgeting leading to activities not related to the grant scope of work, i ) purchase of equipment, not originally budgeted in excess of $5,000.) 
	     



CERTIFICATIONS                                                                                         (when complete, please return printed/signed copy to OSP offices)
I authorize OSP (via submission of this request form) to contact the sponsor on my behalf for this grant award modification should prior approval be required. OSP may require my assistance in submitting a formal request to the sponsor. By signing below, I certify (1) that the information submitted within the application is true, complete and accurate to the best of my knowledge; (2) that any false, fictitious, or fraudulent statements or claims may subject me to criminal, civil, or administrative penalties; and (3) that I agree to accept responsibility for the scientific conduct of the project and to provide the required progress reports.
BUDGET MODIFICATION REQUEST FORM





Form revision: 9/18/2017


Submit: Must be submitted and approved prior to any modification.





________________________________________________________________________________________


PI Signature										            Date








