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Click on: MyRIC 
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Click on RIC Announcement 

 

Select: RIC Administrative Systems 

 

Select: Financial Systems (On Campus) 
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1. Budget Overview 

Click Favorites 

Click Budget Overview 

 

2. Budget Details 

Click Favorites 

Click Budget Details 
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3. RIC Budget Status Report 

Click Favorites 

Click RIC Budget Status Report 
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Select Department  

Click on Run 

 

Click on Ok
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Click on Process Monitor

 

Click on Refresh until Queued and N/A becomes Success Posted. 

There are two ways to retrieve your report: 

First way:  

Click on Details 
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Click on View Log/ Trace

 

Second way: 

Click on Actions: 

 

Click on View Log/ Trace
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4. RIC Budget Status Details 

Click Favorites 

 

Click RIC Budget Status Details 

 

 


